A case note needs to be added using activity code 412 – objective assessment’s date.  The case note justifying why the youth is enrolled in your program.  This case note will be your first case note entry.
	JUSTIFICATION

Activity Code 412

	Justifying youth’s enrollment into program.  Overview of planned services for youth.
Youth was enrolled in the WIOA youth program on (Date enrolled). Youth was enrolled due to the following barriers (list the barriers youth have).  Youth will receive the following services from the WIOA Youth program (list the individualized services youth will receive). Youth could receive an incentive for completing the following (List what they need to do to get an incentive). Also, state youth will be provided other services as needed.



7/01/2019 BH
Activity code 413 – Individual Employment Plan – Must be entered into the system as a case note using the date to open the activity code.
	Individual Service Strategy (ISS)
Activity Code 413


	Youth’s ISS is scanned into the CalJOBS Document System.



Individual Employment plan must be reviewed by case manager to see if plan has changed.  If plan has changed, a case note reflecting the change and activity code 413 opened/closed and the change is noted on the ISS.  Case Manager initials and dates review. If the activity code has not changed, a case note reflecting that there is no change to the plan.  Initial and date.
	OSY Program must review
ISS must be reviewed Bi-monthly for WIOA Participants. 

Case Manager must initial and date upon review


	Bi-Monthly review: ___________






Bi-Monthly review: ___________






Bi-Monthly review: ___________






Bi-Monthly review: ___________






Bi-Monthly review: ___________
Bi-Monthly review: ___________




WHO, WHAT, WHERE, WHEN, WHY, AND HOW
Case Manager should have case notes leading into the actual participation of an activity.  List out steps it took youth to get to the participation of the activity.   In some instances, there could be numerous contacts and conversation leading up to the opening of an activity.  After the opening of an activity there will also be numerous contact and conversation on progress.  
	Leadership
Activity Code 410
	Overview of planned activity - Leadership

Each month youth will attend different leadership skill workshops or take field trips.  Workshops will be held at the Job Center/training center.  Youth will have a chance to develop leadership skills through the program year.  By doing these activities it will empower the youth to take charge of their future, be part of a group, present in front of their peers and work with adults.  The youth will apply these skills to everyday experiences such as; employment, post-secondary and everyday life opportunities.  

The following leadership activities will be held through-out the program year:

· Tour of Post-secondary schools / pre and apprenticeships/Job Corp / 

· Budgeting

· Life Skills

· Training in decision making

· Peer Centered Activities

· Organizational and Team Training
Opened Activity 410 – August 13
Youth attended a tour of CSUS on August 13 from 4:00 – 6:00 at the Job Center.  Every other month youth will have a chance to take a tour of the following post-secondary schools:  CSUS, American River College, Cosumnes River College, Folsom Lake College, and Sac City College.   Youth spoke with a Counselor, took a tour of the campus, dorms, and spoke with financial aid representative.  Youth received information on CSUS and made an appointment with Counselor to find out what is needed.  Youth would still like to tour the other campuses and asked if I would attend the counseling session at CSUS on August 2.  I told the youth I would be there.
Next Step - The next leadership workshop will be held September 10 from 4:00 – 6:00 at the Job Center/Training Center.

	Service Learning
Activity Code 410

	Overview of planned activity – Service Learning (Leadership)

Today youth attended an orientation at the Job Center/Training Center on What is Service Learning.  Case Manager provided an overview of service learning, including the definition.  “Implementation of a plan, designed and influenced by youth that combines classroom learning with meeting an authentic community need.”  Case manager broke down the process to the youth as follows:

· Investigation

· Preparation and planning

· Action

· Reflection

· Demonstration
Opened Activity 410 – Activity opened January 5, 4:00 – 6:00  – Job Center/Training Center
Youth decided as a group that they would like to start the process on their service learning project today.  Case manager had youth pick 3 Project Leaders based on presentations they did on leadership.  Project Leaders randomly picked their group.   Each group had 4 youth.  Case manager gave them examples of past service learning projects.  The groups sat together to discuss the need in the community.    Once the youth completed the task they were told to pick the best service learning project.  The lead person would become the Project Manager.  Case manager gave handouts of the following material:

Planning for Service Learning

Planning for Service Learning Example

The group decided they wanted time to think about it and decided to meet again on January 12 from 4:00 – 6:00. 
January 12, 4:00 – 6:00 at the Job Center

Group met today to pick a community project and to start the Service Learning process.  The following were the different projects the 3 groups came up with:  Stomp out bullying, clean-up of parks in Sacramento, and visiting Senior Citizens home.  The youth picked visiting Senior Citizens home.  They broke out in a circle and voted on the Project Leader (the project leader representing the picked project decided they did not want to run the project), vice Project Lead, secretary, and treasurer.  The group settled on a name for themselves “The Senior Citizens Whisperers”.  As a group the youth filled out the planning for Service Learning and decided they needed to start meeting every Monday.

Next Step - The next meeting is scheduled January 22, from 4:00 – 6:00 at the Job Center.  



	Secondary School Offerings

Secondary School (H.S.), Alternative Education 
Activity Code 429

	All youth attending high school must have case notes quarterly showing they are attending school, how they are doing, what classes they are taking and if they will graduate on time.  
Opened activity code 429 (Secondary School (H.S.) or 415 (Alternative Education)  on September 2,  – Overview 

Youth is enrolled in High School, Adult education or an alternative school (name of School).  Today was the first day of school.  Youth attends school from 7:30 – 3:30 Monday – Friday.  Youth is on track to graduate in June.  Youth is taking the following classes:  Algebra II, Chemistry, Spanish I, Journalism, T. A., and PE.  Youth shared they are struggling with Algebra a bit. I shared with youth that I can assist by putting her/him on a tutoring program called (remediation tool).   Case Manager demonstrated (remediation tool) for the youth.  The youth was very excited and decided she/he would like to use it. I told the Youth to talk with their Math teacher to share youth is struggling with certain concepts.  I told the youth to ask if the teacher could write down the concepts.  

Next scheduled meeting is September 5, 11:00

September 5, 11:00 at the Job Center/Training Center

Youth came into the Job Center/Training Center and shared with Case Manager about her conversation with her math Teacher.  Youth explained to teacher that she/he is enrolled in a WIA Youth Program and could get a little more support in math by using (remediation tool).  Youth said teacher was all for it and wrote the concepts down.   Case Manager gave youth a login and password for (remediation tool).  Case Manager expressed that the youth could use it at home or come in for the skills.  Youth decided that for now she/he would like to try this at home but in two weeks she/he would like to come in and state how she/he are liking it and if she/he needs to come in to use the (remediation tool) in the Job Center/Training.

Next Scheduled meeting September 19 at 3:00

September 19, 3:00 at the Job Center/Training Center

Youth came into Job Center/Training center and stated school was going good but has signed up for an afterschool program that works with elementary aged school kids 2 days a week Tuesdays and Thursdays from 5:00 – 6:00.  The Youth explained that he/she spoke with the counselor last week and the counselor stated that youth needed to start volunteering if she/he wanted to graduate.  Youth stated that the (remediation tool) program really helped working out the concepts and she got a c+ on her test.  She/he said this is the highest grade youth received. Youth would like to continue and will fit it into his or her schedule.  Youth would like to meet once a month.

Next scheduled meeting is October 16 at 1:00


	Youth receives work readiness skills in preparation to the placement at a worksite.  Work readiness should also continue through-out their employment experience.
Work Readiness

Activity Code 439

	November 10 from 4:30 – 6:30 – Overview of planned activity
Youth attended Work Readiness workshop today from 4:30 – 6:00 at the Job Center/Training Center.  Youth will attend work readiness classes every Wednesday in December and part of January from 4:30 – 6:00.  The topics include:

December 3 - Conflict Resolution / Communication Skills

December 10 - Time Management / Personal Qualities

December 17 - Workplace ethics / Team Work

January 7 - How to fill out a timesheet / who to call when absent or running late  

January 14 - How to Dress/Resume / Job Search techniques

If youth is absent on one of the workshop days, youth must schedule a time with case manager to make it up.  Youth will be presented the topic, asked to get into groups and role play scenarios.  After youth finish all workshops they will be placed in a work experience based on their interest from their IEP.

Next Scheduled meeting December 3 from 4:30 – 6:30

Opened activity code 401 December 3, from 4:30 – 6:30 at the Job Center/Training Center

Youth came to the conflict resolution/communication skills workshop today.  Case Manager presented Managing and resolving conflict.  Case manager spoke on how to manage stress while remaining alert and calm:

· Control your emotions and behavior

· Pay attention to the feelings being expressed

· Be aware of and respectful of differences

· Healthy and unhealthy ways of managing and resolving conflict

Case Manager went over effective communication skills and spoke on the following:

· Problem solving

· Adapting Messages

· Building Trust

· Clarifying Responses

· Effective Confrontation

· Positive feedback

Youth were put in groups of 3 and then given a scenario to present in front of the class.  They needed to use what they learned on effective communication, dealing with conflict.  

Next plan - Next Scheduled meeting December 10 from 4:30 – 6:30



	Interview
Activity Code 439
Each time CM picks up a timesheet and drops off a pay check it must be case noted.  Youth must sign and date a copy of the paycheck that is kept in their individual file.
Work Experience – paid and unpaid

(Youth internship-paid and unpaid, job shadowing, On-the-job training) 
Activity Code 425 or 426 (Unpaid)

	Overview of planned activity – 425 – Work Experience – Paid

Youth will receive 5 weeks of Work Readiness to prepare them for their work experience (WEX).  Youth will need to complete all workshops in order to receive their WEX.  Youth will need to schedule time with case manager to complete the workshop missed.  Youth will have an opportunity to interview with a potential WEX site supervisor to understand the interview process.  Youth will either be given the position or not.  If youth do not obtain the WEX position, Case Manager will provide feedback and training on why.  Case manager will develop another site based on their interests.  Youth will receive 200 paid of WEX.  

Next Scheduled meeting February 10

February  10 at 11:00 
CM called the youth and asked her/him whether youth would be interested in interviewing for Target.  Youth stated they were very interested.  Case manager stated youth had an interview on February 23 at 3:00 at the following location 5321 Arden Way.  Youth is to meet with two supervisors, Mr. Duck and Mouse.  Case Manager asked youth if interested in coming in for interview skills and to show what they would be wearing to the interview.  Youth agreed and could come in on February 20 at 2:00.  

Next Scheduled meeting February 20

February 20 at 2:00

Youth came into the job center/Training center on time.  I commended the youth for remembering the time management training she received during work readiness.  Case Manager practiced with the youth on interviewing.  Youth was a bit nervous but did a great job.  Youth showed case manager a picture of her outfit and I told her to change up the shoes (scratched and was missing the front strap).  She stated she will ask her sister to borrow her shoes.  I re-iterated to youth the date, time, location and who she was interviewing with.  We also Map Quested the driving directions.

February 23 at 4:30

Youth called me after his/her interview and stated he/she felt good about the interview and believes will start in a week if selected.  Case Manager said she didn’t hear yet but will call youth when they find out.  

Mr. Duck called and stated they would like youth to start on March 4 at 8:00 for training.

WEX case note is noted the day youth starts at their worksite.  The below is a standalone case note.
Opened activity code 425 – Work Experience on March 4,
Youth completed all work readiness skills classes in December - January.  Youth started their work experience today to gain the necessary work experience skills to succeed in a job in the future.

Name of Worksite:  Target

Location:  5321 Arden Way, Sacramento, Ca 

Supervisors:  Donald Duck and Mickey Mouse 

Dates:  March 4 2015 – June 2015
Hours per week: 25

Total of hours of WEX:  200

Wage:  $9.00

Job Title:  Customer Service

Job Duties:  Greet customers, Stock shelves, clean up merchandise from dressing rooms, cashier

Documentation of timesheet and the paycheck needs to be case noted in separate case notes.  Timesheet is case noted each pay period and when youth receive their paycheck it is also case noted in a separate case note (Case Noted on the day)
Time sheet:

Pay period

Evaluation

Hours

Hours left

Separate case notes

Pay Check:

Pay period:
Amount:


	OSY youth determined who have their high school diploma and are deemed basic skills deficient at time of eligibility MUST receive 20 hours of tutoring.  If youth can’t gain an educational functioning level, up to 10 additional hours are given.  Youth must be post-tested within 6 months and go up ONE EDUCATIONAL FUNTIONING LEVEL (EFL. 
Basic Skills Training

Activity Code 414


	Opened activity code 414 – Basic Skills Training on September 9
Overview of planned activity – 414 – Basic Skills Training
Youth pre-tested in CASAS for Reading – Score of 821 (Low Adult Secondary Education – Educational Functioning Level of 5).  Youth is not Basic Skills Deficient in Reading.  (if youth is BSD in both pick the lowest score)
Youth pre-tested in CASAS for Math – Score of 720 (High Intermediate Basic Education – Educational Functioning Level of 4.)  Youth is basic skills deficient in Math.  Youth will need to post-test in the range of 776-854, educational functioning level of 5 (Low Adult Secondary Education) to be determined not basic Skills Deficient.  Youth will need to receive 20 hours of tutoring in order to post-test in CASAS.  

Youth has agreed to meet case manager at the Job Center/Training Center from 1:00 – 5:00 to start tutoring in math.  Youth will use (type of remediation tool)  (A remediation program to help tutor youth who are determined basic skills deficient in Math or Reading at time of certification)  to gain the knowledge needed to go up one Educational Functioning Level.  Case Manager gave Him/Her login, password and set him/her up with math concepts (Give the concepts she/he will be working on).  Youth has agreed that she/he will come in to the Job Center/Training Center twice a week for 4 hours per session.  Today youth worked on algebra problems, word problems and a few Geometry problems.  She/he had problems with geometry and a few of the word problems.  (spell out the concepts-you would have a specific list from CASAS) Youth tutored for 4 hours today from 1:00 – 5:00.  4/40 hours.

Youth will come back September 11 from 1:00 – 5:00 to work on more concepts.




	Youth who were determined drop-outs at time of eligibility must be enrolled in an education program during the program year.
Adult Education (GED)

Activity Code 418


	Case manager will have case notes leading into the actual participation of an activity.  List out steps it took youth to get to the enrollment of class.  Should be numerous contacts and conversation leading up to the enrollment in a GED prep class or other activities.

Opened Activity Code 418 on October 21

Youth called Case Manager and informed him/her that they enrolled in Adult Education to obtain their High School Equivalency.  The youth is attending ABC Adult Ed.  Class goes from October 21 – January 19.  Youth will attend Monday - Friday from 9:00 – 1:00.  Youth tested in the lower ABE. Youth will have instruction in the following:

· Math

· Reading

· Writing

· Social Studies

Each section will be taught separately so the youth will obtain a better understanding of all parts of the GED.  CM told the youth that on a quarterly basis I will need to check in with her/him and instructor on progress.  Case Manager asked youth what topics does she/he needs help in.  Youth stated Reading, Writing and math.  

(Case notes showing progression on a quarterly bases needs to be added to case notes)




	Copies of supportive service receipts must be in the hard-file for each individual youth.  
Receipts must be signed and dated by youth.
Support Service – Transportation Assistance
Activity Code 481

	Opened activity code 481 Support Services – Transportation Assistance on August 13

Youth came to the Leadership workshop today at the Job Center/Training Center and requested bus passes.  Youth had no other way of getting home today and was provided a bus pass.  CM spoke with youth and found out that transportation is an issue and will need bus passes to remain in program. Youth made an appointment for August 14 at 2:00 to come in to work on her/his resume.

Youth received 2 bus passes for a total of $14.00.  




	Case notes must be entered for an incentive/benchmark prior to the receipt of supportive services.
Support Service – Incentives/Bonuses

Activity Code 484


	Overview of benchmark / Incentives

Youth is basic skills deficient in math with a score of 221 (High Intermediate Basic Education – Educational Functioning Level of 4).  Youth will need to post-test at the educational functioning level of 5 to not be basic skills deficient.  To assist youth in this process, youth will need to do 20 hours of tutoring before they can post-test.   Youth will receive $25 gift card for every 10 hours complete.
September 9 at 1:00 Overview of Benchmark

Youth came into the Job center/Training center to tutor in math.  I stated to the youth for every 10 hours of tutoring she/he will receive $25 gift card.  Youth will use (Indicate the remediation tool used) for the skills needed to go up one educational functioning level. Youth completed 4/20 hours today.

September 11 at 1:00

Youth came into the Job Center/Training Center to tutor in math today.  Completed 8/20

September 16 at 1:00

Youth came into the Job Center/Training Center to tutor in math today.  Completed 12/20

Benchmark 1 – 

Opened activity code 484 Support Service – Incentives / Bonuses September 16

Youth completed 10 hours of tutoring today.  Youth received a gift card from Target in the amount of $25.00 for the completion of 10 hours.  Youth is on the right track and will need to complete the next 10 hours to receive the second gift card of $25. 



	Exit


	Positive
June 25, – Exit 10:00 – 4:00
Youth was exited 6/25 from the WIOA Youth Program.  Youth completed the following plan:

Graduated from high school – 6/5
Gained one EFL – 3/7
Post-Secondary by first quarter follow-up

Completed all activities - Positive: Leadership, Work Readiness (Close activity 6/25), Work Experience, Supportive Services, and Tutoring.  Youth came in to the Job/Center/Training Center today to work on their resume and to job search.  Youth worked on the resume from 10:00 – 3:00.  

The following performance measures met: (Credential and Measureable Skill Gains)
Graduated from high school – 6/5
Gained one EFL – 3/7
Follow up will start in October.  Case Manager will check in with youth to find out what they were up to from July-September.

Negative

Youth was exited 6/25 from the WIOA Youth program.  Youth did not complete the program successfully.  Part of the plan was to graduate and obtain high school diploma, HiSET or High School equivalency, youth did not graduate.  Youth post-tested but did not go up one Educational Functioning Level and recently stated they do not want to go to work, but will let me know if they plan on attending post-secondary in the Fall.  Youth has up to the 4th quarter to obtain high school diploma or its equivalent in order for this case to be successful.



	All youth who have been exited from the program must receive quarterly follow-up for 12 months unless excluded.  All youth MUST be offered services once in follow-up.
Follow-Up


	1st Quarter Follow-up – October 1,  for the period of July 1 – September 30
Spoke with the youth today and she/he stated they started CSUS August 25.  Youth is taking the following courses to meet their general education:  Algebra II, English 101, Psychology, PE, Speech 

Youth is very excited to be at CSUS and really enjoys the classes.  Youth stated college is a lot different than high school.  The professor doesn’t seem to care if I’m there or not.  I asked the youth if they would like to come in and talk about having your own motivation in college and support you can find on campus.  Youth made an appointment for October 10.  

All Performance Measures met:  Literacy/Numeracy, High School Diploma and Post-secondary.  
F code open would be:  F6 Career development and Further Education Planning

2nd Quarter follow-up – January 1, for the period of October 1 – December 31
Spoke with youth today and still attending CSUS.  Struggled a bit last year in class, but doing better now.  I asked the Youth if they would like to come into Job Center/Training Center to update their resume and job search and they said during the holiday they will make an appointment with me.  Did state would come in during the holiday vacation.  Youth is also taking care of her/his elderly grandparents at night while their Mom is working.  Youth asked if I had any resources on having someone come into the house to help.  I gave him/her a community resource. 
If youth comes in during December for their resume appointment the F code would be:  F01 – Referral to Community Services code opened and possibly F05 – Assistance securing a better paying job.
3rd Quarter Follow-up – April 1, for the period of January 1 – March 30
Spoke with youth today and still at CSUS and doing great.  Grades are up and feeling better about this year.  Grandmother was put into a Senior citizen home but the Grandfather is still at the house.  She found a job on campus for 25 hours per week

Name of Worksite:  CSUS Campus
Location:  6001 J Street, Sacramento, Ca 

Supervisors:  Donald Duck and Mickey Mouse 

Dates:  March 4 – June
Hours per week: 25

Wage:  $12.00

Job Title:  Teacher’s aid

Job Duties:  Help the instructor with the kids age 5-10

4th Quarter Follow-up –May 1, for the period of April 1 – June 30

Spoke with youth today and still attending CSUS.  She continues to live with her grandfather and is taking care of him when she can.  She is still working on campus and is still working 25 hours.  CM will open up the appropriate follow-up codes.

(Quarter follow-up case manager should engage with youth not only to see what they did previous quarter and met performance measures but also what they are currently doing and if they need services).

There will always be more than one scenario either positive or negative, case notes should read accordingly.


	Tutoring, Study Skills Training & Instruction
Activity Code 406
Not to be confused with BSD Training (tutoring)

	Case manager will have case notes leading into the actual participation of an activity.  Case notes stating youth is asking for help in tutoring and study skills training.   Should be conversation leading up to the enrollment in this activity.

Youth called Case Manager and informed him/her that they needed help in their math class.  Youth stated they didn’t understand the concepts in math and needed extra help.  Youth also indicated they were receiving F’s on tests.  Youth asked if case manager could help.   Case manager asked the youth to come in on November 10, 2017 at 2:30 to the Job Center.  Youth asked case manager what they would be doing at the Job Center.  Case Manager stated the program has a tool to help tutor in Math.  Youth said they will be there.  

Opened Activity Code 406 on November 10

Youth came into the job center.  Case Manager sat down with youth and found out what concepts youth did not understand.  Case Manager went to computer and accessed an academic tool and set up math concepts based on youth’s concerns.  Youth sat on the computer from 3:00-4:30.  

At 4:30 case manager asked how the youth felt and he/she stated a bit better.  Youth asked if they could come back in the following week.  Case manager stated yes and set up the appointment for November 14 at 2:30.  

Next Steps: Youth will come back November 14 at 2:30.




	Financial Literacy Education
Activity Code 407

	Overview of planned activity – Financial Literacy Education

Case Manager called youth inviting them to a financial literacy workshop on September 10 at the Job Center.  Youth stated they would be there.  

Opened Activity Code 407 on September 10

Today youth attended a Financial Literacy workshop at the Job Center.  The first 15 minutes was Case Manager providing an overview of what is financial literacy.  Case Manager asked the group of 10 youth what they thought financial literacy is.  Youth made a comment that it was about money.   Case Manager stated it is much more than that but right track.  Case Manager introduced a guest speaker from ABC Bank.  The Guest Speaker handed out pamphlets on banking accounts; Savings and checking and went over each one.  Speaker also did an overview of loans, opening banking accounts, cashing checks and the cash and loan services.  Case Manager asked the group to come back September 20 at 1:00.  Case Manager stated the group will start an ongoing, hand-on real experience of what it is to have a job.  

Youth came into the Job Center on September 20 at 1:00 and joined the group.  


	Entrepreneurial Skills Training
Activity Code 424


	On September 1, Case Manager sent an email to youth asking if they are interested in someday opening up their own business.  Youth stated they were interested in attending.  Case Manager stated the workshop was on October 15 at 1:30 at the Job Center.  

Overview of Entrepreneurial Skills Training workshop:  Youth will receive a series of 6 workshops on opening their own business.  The series are as follows:

1st session – Overview of opening your own business

2nd session – Planning

3rd session – starting

4th session – operation of a small business

5th session – Licenses

6th session – History of people in history of opening up businesses

Based on what youth have learned in the 6 sessions, youth will come up with an idea of a small business and present it to the group.  The 3 ideas that are approved will move forward.  Youth will gain experience in opening up a business.

Opened activity code 424 on October 15

10 youth showed up for entrepreneurial skills training on October 15 at 1:30.  Case Manager did an overview of “operating your own business”.  Case Manager brought in a few expert quest speakers that spoke on the topic.  Each youth asked questions of the speakers.  They asked such questions as; how long have you owned your own business, what did it take to open the business, did you have help. Youth were engaged in the conversation with the guest speakers and the youth wanted one of them to come back to help them with opening of the business.  The guest speaker said they would love to.

Next step:  Session 2 October 18




	Enrolled in Pre-Apprenticeship Training
Activity Code 431


	July 8 at 1:00

Youth came into the Job Center today and asked about pre-apprenticeship programs.  I asked what their interest was and they stated not sure.  I sat them on the next available computer and had them do a career assessment using My Next Move.  The assessment showed their top 3 interests in, electrical, carpentry, and mason work.  I told the youth of a pre-apprenticeship program in the south area called ABC Pre-Apprenticeship Program.  The youth went on to their website and obtained contact information.  Youth came into my office and called for an appointment for 7/12 at 3:00.  The youth asked if I could meet them there, and I stated yes.  

July 12 at 3:00

I met youth at ABC Pre-Apprenticeship Program and we were given a tour by the Administrative Assistant.  The youth was given a brochure about the program.  The Assistant stated they will start their new classes on August 13.  Classes start at 7:00AM and end at 3:00PM.  The assistant stated to come back on July 18 for assessments and to bring the following documents (high school diploma, ID or driver’s license, social security card).  Youth stated they will be here on July 18 at 3:00.  

July 18 at 3:00

Youth showed for appointment at ABC Pre-Apprenticeship Program.  R=The Administrative Assistant greeted youth and did overview of program and what they were going to do today.  Youth did a math test and scored average.  The Administrative Assistant stated that youth was ok and during the course of the training they will pick it up.  Youth was told to come back on August 13 at 7:00 AM to start program.

August 13, 7:00 AM – 3:00 PM

Youth showed up for the first day of class.  Instructor spoke about all aspects of construction.  Instructor did a hands-on demonstration and started math curriculum with the students.  Youth called me after the class and said so far they liked it.  Learned a lot on the first day.  


	Enrolled in Apprenticeship Training
Activity Code 432


	January 10

Youth finished the pre-apprenticeship program on January 10.  During the last 3 months of training, the program had them send applications to the various apprenticeship programs.  Youth was accepted to the Electrical apprenticeship program starting February 22.  Youth was so excited and thanked me for everything.  

February 22

Youth’s first day today.  Youth will learn…youth took an assessment test and scored decent and are now on a list for work.  According to the coordinator they should receive a phone call early March.  Youth will come to class 5 days a week for 5 hours until called for work.  Once called for work, youth will go to class twice a month.  


	Career Awareness
Activity Code 433


	August 18 at 10:00

Youth was asked to come in to job center to complete a career assessment.  Youth used “My Next Move” the O’Net Interest Profiler approved by Department of Labor.  Youth’s interest were as follows:  
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Here are your Interest Profiler results!
Think of your interests as work you like to do.

Your interests can help you find careers you might like to
explore. The more a career meets your interests, the more
likely it will be satisfying and rewarding to you.

You can click on any interest below to learn more. When you're

Realistic ready, click Next to continue.

Investigative * Realistic

« Investigative
* Artistic

* Social

* Enterprising
* Conventional

Artistic
Social
Enterprising

Conventional

My Next Move is sponsored by the U.S. Department of Labor,

Employment & Training Administration,
and developed by the National Center for O*NET Development.

INDUSTRES  INTERESTS





 The youth scored the highest on Social.  

Social 

People with Social interests like working with others to help them learn and grow. They like working with people more than working with objects, machines, or information. 

They like: 

· Teaching

· Giving advice

· Helping and being of service to people
Based on the interests youth will research careers and create a portfolio for future use.  Youth will come in on August 15 at 10:00.


	Career Exploration
Activity Code 434

	October 10, 1:30

After researching the different careers under the social umbrella, youth wanted to explore more.  Youth used labor market information, field visits The youth was torn between basket weaving and bee keeping.  I set up job shadow experience for both interests.  

Basket Weaving:

Youth shadowed an industry expert in the field for 5 days and really enjoyed the experience.  The youth learned all the different types of weaving materials, different shapes, colors you can use to weave a basket.  

Bee Keeping: 

Youth shadowed an industry expert in the field for 5 days and really enjoyed the experience. The youth learned the different types of bees, the gear used, life cycle of a bee and making honey.

Youth decided their interests were in basket weaving.  Youth researched more and found places where there are opportunities.  
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