The following link will take you to the new employee portal for payroll.

http://setangl.highlinehosting.com:7010/selfServiceADF/faces/ssLogin
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The key difference to the employee view is there is now a homepage.

JESSICA CUNHA [Sggls)le)¥=Y-Y

PROFILE MY PAYSTUB
— i Gross Pay
= PayDate (Pay#) | 12-12:2018G7) ¥
JESSICA CUNHA = C—) VL
Senior Payroll Specialist
| ]
/ACATION SICK PERSONAL
0 100 200 300 400 500 600 700 300 800 1000 1100 1200 1300 1400 1500 1€00 1700 1800 1900 2000
M Deductions Net Pay
ESSAGES QUICK LINKS

Notices and News Y, :
Velcome to TMSS ‘ ——
] - .

Task List

ue Date Status  Context - Ve
My Profile Contacts Events Benefits Leave Banks Bank Info

Upon first logging in to Self-Service, you should see the employee dashboard. The dashboard displays a
summary of your payroll data and offers quick links to access the most used features.

=+ To the left side of the dash is a menu button; use this menu to access your current time card, your time
card history, as well as your benefit and personal information, etc.



To complete your time card, select “Time Management”
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and then select “My Current Time Card”
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The time sheet format and functionality remains the same. You will notice the time sheet status has changed from “Rules applied” to “Open”

Once you have submitted your time sheet for supervisor approval, the time sheet status should read “Ready for PR”

Mi Time Cards

TIME CARD LIST
Time Card # Assignment Pay Period From/To
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149792 202001|15-Dec-2019 - 28-Dec-2019
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Schedule Sun 15 "::" Tue 17 “fl‘;d Thu19 Fi20 Sai21 Sun22 Thu2é Fi27 Sat28

Generated - Scheduled Hours 8.00 8.00 8.00 8.00 8.00 A A A 8.00 8.00
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17-Dec-2019 +8.000( .00 00| ».00 ;00 | , »
18-Dec-2019 +8.000( .00 00| .00 .00 | ) »
19-Dec-2019 +8.000( .00 00| ».00 ».00 | » »
20-Dec-2019 +8.000( .00 00| .00 200 | , »
23Dec-2019 +8.000( .00 00| +.00 00 | » »
24.Dec-2019 +4.000( ».00 400 .00 .00 | » »
25Dec-2019 +.0000 | +.00 8.0/ + .00 ;00 | » ,
26-Dec-2019 +8.000¢ >.00 00| .00 ;00 | , ,
27-Dec-2019 +8.000( >.00 00| ».00 ,.00 | » »
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