
Timesheet Approvals 

New System vs. Old System Visual Crosswalk 

For Managers & Supervisors 



Old System 

Sign-on page 

New System 

Sign-on page 



Your Name Here 

Your last pay stub summary 

Your last pay stub summary 

Your Name & employee # 

Your leave balances 

Click “Menu” to expand for more 

Old System—Homepage 

New System 

—Homepage 



Your Name Here 

Your last pay stub summary 

Your last pay stub summary 

Your Name & employee # 

Your leave balances 

Expanded Menu Options 

To review and approve timesheets, toggle 
next to name and select “Manager” in the 
upper right corner  

Your Name Here 

TO REVIEW AND APPROVE TIMESHEETS 
Old System—Manager page link 

New System 

—Manager page link 



Your Name 

Your Name & Title 

Your leave balances 

 

Your staff leave analysis 

(1) Select “Menu” to show Expanded Options 

(2) Expanded Menu Options (3) Select “Time Approvals” to expand options 

Old System—Manager homepage 

New System 

—Manager homepage 



Old System—timesheet approval options 

New System 

—timesheet approval options 

The new “Approve Timesheets” and “Review Time Cards” pages will look different due to different fonts and 

colors.  However, they have all the same options and functions as the old pages.   


