

This agreement between SETA and the Vendor/Education/Training Provider (reflected in the Service Information section below) is designed to establish a plan of action that encompasses employment, training and/or specialized service activities necessary to ensure a customer’s entry into and/or maintenance of unsubsidized employment. Vendors/Education/Training Providers submitting invoice(s) to SETA’s Fiscal Department must include a signed copy of this Service Agreement. Invoices submitted without a Service Agreement will not be paid.
NOTE: The information included in this plan represents a general plan of services and is not an entitlement to such services or a contract between the participant and the SETA program.

	
	STUDENT ID:      

	CUSTOMER NAME:       
	LAST 4 SSN:     


	CUSTOMER PHONE:      
	CUSTOMER E-MAIL:      


	COACH NAME:      
	COACH PHONE:                                    


	COACH E-MAIL/FAX:      
	JOB CENTER:  FORMDROPDOWN 



FUNDING CATEGORY: 
  Adult   FORMCHECKBOX 
    DW   FORMCHECKBOX 

  Other   FORMCHECKBOX 
      

SERVICE INFORMATION


 FORMCHECKBOX 
  1st         FORMCHECKBOX 
  2nd          FORMCHECKBOX 
  3rd PLAN         FORMCHECKBOX 
  MODIFICATION          WIOA Application #:        
SERVICE PROVIDER:        
ADDRESS: CITY/STATE/ZIP:        
	PHONE:                                                                          
	FAX/E-MAIL:         


CONTACT PERSON:      
TRAINING PROGRAM/SUBJECT/COURSE:      
	DAYS/HOURS:      
	START DATE:      
	ESTIMATED COMPLETION DATE:      



	EXPENSES and  FUNDING SUMMARY DETAIL

	CATEGORY
	FUNDING TYPE
	
	AMOUNT

	Tuition*
	     
	
	$       

	Books
	     
	
	$       

	Other training related costs
	(e.g. Parking, SRF, UTP, etc)
	
	$       

	Acquired grant (Pell, BOG, Financial Aid, etc.)
	     
	-
	$       

	Acquired grant (other)
	     
	-
	$       

	Customer contribution
	
	-
	$       

	Student loan(s)
	
	-
	$       

	SETA CONTRIBUTION
	TOTAL COST
	
	$     0 FORMTEXT 

0.00


	
	
	
	

	SUPPORT SERVICE COSTS

	License/credential fee
	     
	
	$       

	Supplies/materials
	     
	
	$       


REFUND POLICY:  SETA retains exclusive rights to all monies expended on behalf of any program customer for the sole purpose of providing retraining, assessment, counseling and/or “other” services as identified as to ensure successful completion of a prescribed service which is intended to effectuate, on a long/short term basis, the acquisition and/or maintenance of unsubsidized employment for that customer.  Subsequently, monies returned or refunded to a customer for unused services or goods, remain the property of SETA and must thereby be surrendered to SETA.

The undersigned hereby acknowledges that they have reviewed and understand, and that they have received a copy of the contents of this entire document.  Furthermore, this document is for the purpose of memorializing the information contained herein. This document does not create any contractual obligations on behalf of SETA, other than to establish compliance with STATE regulation. Customer signature indicates approval of release of information by Vendor as requested by SETA.
Customer Signature:
 Date:


Coach Signature:
 Date:


Site Supervisor Signature:
 Date:


Vendor Signature/Title:
 Date:


Regional Manager Approval (for ITA tuition in excess of $5,000):
 Date:





SERVICE AGREEMENT














*includes Service Fees (if applicable)
                                                                                                                 
                                    Updated July 1, 2018

