
ERGONOMIC EVALUATION FORM 

Employee Name:  

Evaluation Conducted by:  

Date: 

1. Chair YES/NO COMMENTS RECOMMENDATION 

Does chair make contact with the small 
curve in the lower back to properly 
support it? 

      

Does the seat pan properly support this 
person (1-2 inches of space between the 
backside of the knees and the chair 
edge)? Is it too large or too small? 

      

When chair is properly adjusted, are feet 
placed flat on supporting surface? 

      

Are knees the same height as hips?       

Are thighs and hips parallel to the floor or 
angled slightly down? 

      

Is there ample space under the work 
surface for legs and knees? 

      

Are armrests adjusted such that they do 
not obstruct the worker from getting up 
close to the desk? 

      

2. Keyboard/Mouse YES/NO COMMENTS RECOMMENDATION 

Is keyboard aligned with monitor?       

Is keyboard at, or just below, resting 
elbow height?/Are arms at 90 degrees 
when using the keyboard? 

      

Are wrists straight while using the 
mouse/keyboard? 

      



Are wrists or arms free from contact 
stress? 

      

Are shoulders relaxed and not elevated 
when working at work surface? 

      

Is the mouse at the same level as the 
keyboard? 

      

3. Monitor Location/Position YES/NO COMMENTS RECOMMENDATION 

Does the monitor distance allow the 
employee to read screen without leaning 
head, neck or trunk forward/backward? 

      

Is the top 1/3 of screen at eye level so 
employee is able to read without bending 
head or neck down/back? 

      

Is monitor protected from excessive 
glare? 

      

Does employee wear bifocal, trifocal, or 
progressive eyewear?  If yes, monitor 
may need to be lowered. 

      

Does the employee have the need for a 
document holder to help scan between 
the document and screen? 

      

4. Accessories YES/NO COMMENTS RECOMMENDATION 

If source documents are frequently used 
during course of work, are they displayed 
to avoid excessive twisting or bending? 

      

If employee uses the telephone 
frequently, would a wireless headset help 
to minimize neck strain? 

      

Are frequently used items (i.e. mouse, 
calculator, telephone)  placed within 10-
16 inches of reach and on the side of the 
dominant hand? 

      

5. Frequent Mini Breaks YES/NO COMMENTS RECOMMENDATION 

Encourage the employee to take frequent 
mini breaks (i.e. go to the printer, get a 
drink of water) for 30-60 seconds every 
20-30 minutes for computer users. 
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